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AFFPROPRIATIONS g CONTACTALO
LIAISON OFFICE

Congressional
Communications

Alan Hanson

Director
Compendium of
Appropriations Dan | ucas
Additional Resources _

Nikita Purdy

MISSION AND FUNCTIONS STATEMENT

The Appropriations Liaison Office (ALC) reports 1o the Depuly Assistanl Allomey
General/Controller and performs activiies necessery to meet the technical requirements of the
Dapartment's appropriations legislation. The AL advises components and Department RELATED RESOURGES
leadership an the cevelopment of legislation initiated by the House and Senats Appropriations
Committees, coordinates the flow of information between the committees and the Departiment,
and explains and advocates the Department's resource needs to Congress. In particular, the
ALO:

U.S. House of Reprasentativas
Committee on Appropriations

= Manages the flow and communication of information to the House and Senate
Appropriations Committees.

Articulates the commitiees’ prionties and concemns (o the Dapartmant to provics insight

.

U.S. Senate Committee on
Appropriations

to senior Department officials during the course of negotiating appropriations kil « U.S. Congress
outcomes, drafting reports, and preparing for hearings and brisfings. ) 5L .
» Coordinates the Department's respenses io appropriations committee requests and * Record of Approprietions Action

other inguiries from individual Members and congressional stafi
= Ensures Departmental policy and lzadership offices are aware of committee activities
and interzsts in the event that they are Department-sensitive.

These functions are integral to the Depariment’s proper funding as well as its ongeing
cooperative and productive relationship with Congresas.
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Budget Staff

WELCOME

The Budget Staff serves a3 the central budget office for the Depariment of Justice and
overszes the budget formulation and ex=cution activities, including the Warking Capital Fund
more...

Cur webslte is intended 10 be a convenlant rezowes for internal DOJ budget and performancs
infarmation. On this site. you will find guidance on fomulating and gxecy e budget and
infarmation related to approprsfionz . Yeu will also find pital Fund data Helpful
budget-ralsted resources such as training opnortuniliss, and the yele calendar are
provided for your .'a[er . in addition. laarn about the organization of and curranl
employment op We hope that you find everything that you are looking for while you
ara hers Plzase fesl free fo contart ue if you have any quesfions ar comments

SEARCH DOUNET
=

POLICY, DIRECTIVES & GUIDANCE

INFORMATIOM TECHNOLOGY

SEARCH BUDGET STﬁFF

" $W ORGANIZATION CHART

DIRECTOR'S OFFICE

Scott Laverty

Room 2732

950 Pennaylvania Avenue
Washington, OC 20530

QUICK LINKS

= JMD Chrganization Chart
C\ Is Calendar

RELATED RESOURCES

Am r Associati

and! P"'Bfuﬂ] a\n Vals
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CHIEF DIVERSITY OFFICER CDO LEADERSHIP

DOJ At-A-Glance

AG'S DEIAAUVISOTY "hief Diversity
council Chlet D“ erSIt'\ referred Communication:
mal
DEIA Committees
Training Meet the Chief Diversity Officer
Professional
Development
b s ANIZATION CHART
MISSION : =
Volunteer
The Chisf Diversity Officer Staff is responsibla for carrying out the Justice Departments CDO STAFF

DEIA Events Calendar commitment to advancing diversity, aquity, inclusion, and accescibility (DEIA) for its

employees. The Justice Departmant’s current work to advance and pramots DEIA builds upon
past initiatives and is guided by Execuiive Order (E0) 14035, “Diversity, Equity, Inclusion, and

Mercedes Beverly

Accessibiity in the Federal Workforee " Az raquired by that EQ, the Justice Department T ———
developed a DEIA Strategic Plan that articulated a road map to advance DEIA across Operations Manager
Department components. The plan aligns with the Justice Department’s Strategic Plan,

prioritizes key areas, and establiches a set of data-driven sfrategies.

— : ; ; — Melizsa Gibson
Ower time, the Justice Departmant's DEIA Strategic Plan will help standardize promising DEIA P M
practices across componeanis and ensure accountability for progress. The Jusfice Depariment's |A Frogram Manager

implamentation of this plan will guids the development of futurs strategies _
For questions and comments may be directed to_ Dasarea Jackeon

Diversity: The practice of including the many communities, idenfities, races, ethnicities, - ANAGET
backgrounds. abilities, cultures, and beliefs of evary individual

als,
nities that

Equity: The consistent and systematic fair, just. and imparhal treatment of all indi
including individuals wio belong to fistoncally marginalized and underserved commu

have been denfed such treatment. QUICK LINKS
Inclusion: The recogrition, appreciation, and use of the talents and skills of emplayees of all
backgrounds. ]

« DO. Strategic Plan
Accessibility: The design, construction. development and maintenance of facilities, + OPMDEIA

information and communication technology, programs, and services se that all people. including » DEIA& Policy Statement

people with disabilities. can fully and independently use them. Accessibility includes the Employes Organizations at DOJ
provision of actommodalions and modifications (o ensure equal aceess lo employment and 5 o T
partisipation in activities for people with disabilities, the reduction or elimination of physical and Federal Employee Organizations
aftitudinal barners to equitable opportunifies, a commitment to ensuring thal peaple with Equal Employment Opponunity
disabilities can independently access every outward-facing and internal activity or electronic Slonnaion

space, and the pursuit of best practices such as universal design

.

Undersenved Communities: Populations sharing s partcular characlenstic. as well ss
geographic communities, who have been systematically denied & full opportunity to perticipate
in aapects of economic, social, and Givic iife. In the context of the Federal workforce, this term
insludes individuals who belong to communities of color, such as Black and African American,
i Natve American. Alaska Nafive, and indigencus. Asian A an, Mative
Middle Eastern, and Narth African persons. If alsc includes
unities that face discriminator based on sex, sexual
i i gay. bisexual, frar
ry (LGBTGH) persons),; persons who face diss
griancy or pregnancy-reiated conditions, parents; and caregivers. it also includes
duals who belong fo communities that face discriminatior based on their reli
irst-generation professionals or first-generat !
h proficiency, immigrants, individuais whe belong to communifies that may face
employment barners based on older age or former incarceration; persons wha live in rural
areas, velerans and military spouses, and persons othenwvise adversely affected by persistent

community and face infersecting barmiers.
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CONSOLIDATED e s ORGANIZATIO
EXECUTIVE OFFICE .
History & ; ] Zap CONTACT
Customers i . & i E
CEO Teams o3 WJ. Consolidated Executive Office
Helpful Links MISSION Cyntoria Carter, Director
EAQs ) Room 7113 RFK
ke The Consolidated Executive Office (CEO) provides quality administrative support in the areas 850 Pennsylvania Avanus NIV
CEOQ Contacts of acquisition services, human resources laison, voice and data communications, and facilities o -
coordination to the exacutives. managers and employees of the Department's leadership Washir
offices, senior management offices, and selected Justice Management Division staffs. CEQ Phone
provides support in a collaborative and productive manner allowing these offices to concentrate o
on their individual missions. Customer service and accountability for every requirement is our Fax
priarity >

RELATED LINKS

» Transit Subsidy Apolication
= D0J Application for Parking
Benefit

FACT SHEETS

« Rols of the Prgram Office in

Procurement Aclions
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LEADERSHIP

William N. Taylor Il
Deputy Assistant Attorney General
Policy, Management, and

The Electronic Litigation Program (eLit) is responsible for coordinating advancements in the W

Departments ability to utilize electronic evidence, manage electronic case information, and

conduct electronic litigation efficiently and effectively in criminal and clvil cases. It works with John Haried

the Dapartments eight litigating divisions, five law enforcement agencies, Chief Information Director of Electronic Litigation
Officers, Office of Legal Education, budget and human resources staff, and external partners to

integrate people, technology, practices, training, and Department palicy around electronic

ltigation efforts
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ORGANIZATION CHART

FACILITI

SERVICES STAFF
& Aboul Us "acilities & Administrative ; DIRECTOR'S OFFICE
Policies & Guidance .
FAQs Scott Snell
Forms Diractor

145 N Street NE, 2C0ON 9E 206

W'ashiniion DC 20530

MISSICN Erica Carter

The Facilities and Administrative Services Staff (FASS) under the guidance of the Director, Repuy Hirector

Scotl Snell, provides dedicated facililes management, logistics management, and 145 N Street NE, 200N SE 202

administrative support service for the Offices, Boards and Divisions (OBDs) of the Department |ifii|I “ " ii iiiin

of Justica. FASS ic alzo responsible for policy oversight and programs management for the
GQUICK LINKS

following Department-wide areas: Real Property asset management, Department Rant
Management Systern {DRMS), Environmental Program, Energy Management Program, Safety
& Health Program, and Workers' Compensation Program.

« Shuitle Bus

« RFK Cable TV Services —
Channel Line Up

« Transit Subsidy,

« Parking Management

* Justice Parking and Remote
Credentialing (JPARC)

« Rent Management

« Alcohol Waivers

« DOJ Seals and Logos

« Gifts!/ Seals/ Flags

« FASS-Managed Conference
Rooms — Scheduling

« ZCON Conference Rooms —
Self-scheduling

« Federal Advisory Committze Act
(EACA]
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UMAN RESOURCES [ = ORBANIZATION CHART

Employee Assistance MIS SION HR LEADERSHIP
Emgan The Human Rezourcas Staff supports the Department's miszion of administering justics by

HR Informatian developing and implementing policy and programs, providing guidance, and leading eforts to

Technology attract develop, and retain high perfoming employsss.

Offices, Boards and This site sarves as a comprehensive portal to the Department's human resaurces policies,

Divisions HR Senices procadures and practices Whether you are looking for employment opportunities or need

- e i - information an benefits. you may begin your search here. Please contact a member of our staff

Sxeculive Resournces if you need further assistance by calling (202) 514-4350.

Human Capital HR LINKS

tanagement &
Accountahility
Domestic Violence,
Sexval Assaull &
Stalking in the:
\Workplace

Intzrnal Datail
Cpportunities
Human Resources
Policy & Advisary
Services

Labor & Employment
Law

e

Programs & Evenis

Learning & Warkforce
Development

Work / Life

El

11
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INTERNAL REVIEW ORGANIZATIONAL CHART
AND EVALUATION OFFICE - .
SEMIANNUAL REPORTING

AO & 0IG CONTACTS

The Internal Review and Evaluation Office (IREQ) provides companents with guidance and FORMS
support on the implemeantation of government-wide internal control standards and matters
related to audit and program review by the Department's Office of the Inspector General (OIG)
and the Government Accountability Cffice (GAQ).

Audit Liaison Handbook
ALG Guidance

MISSION AND FUNCTIONS STATEMENT

+ Request for Information
INTERNAL CONTROLS
Through its Program Raview Services group, the IRED oversees the implemeniation of the CONTACTIREOC

intarnal control standard OMB Circular A-123, Management's Responsibility for Enterprise Risk
Management and Intemal Control. The IREQ provides the framework for performing the annual

assessment, which forms the basis for management's assurance statements required by the 145 N Strest. NE
Federal Managers Financial Integrity Act of 1882, commonly referred to as FMFIA or the & i
i ; & ; it : : Suite 8W.300
Integrity Act. Spacifically, IREO has full or partial responsibility for perfforming assessments in :
the following areas: \Washington, DC 20530

» OMB Circular Appendix A, Management of Reporting and Data Integrity Risk

» OMB Circular Appendix B, Risk Management Framework for Govemment Charge Card
Programs

= OMB Circular Appendix C, Requirements for Payment Integnty Improvement

« OMB Circular Appendix D, Management of Financial Management Systems — Risk and
Compliance

» Entity Level Assessment
« Service Provider Reports

» Fraud Risk Assessment
In addition, the IREQ provides support with acquisitions reporting requirements:

« Federal Procurement Data Sysiem (FPDS-NG) Data Verffication and Validation.

* Acquisition Assessment

« Federal Activities Inventory Reform (FAIR) Act.
Together with the Audit Liaison Group (ALG), IREQ prepares the following reports related to
audit recommendations:

s Attorney Ganeral's Semi-Annual Report to Congrass.

+ Good Accounting Obligation in Government {GAO-1G) Act Report

AUDITLIAISON

The IREO ALG supports senior managemant on matters relatad to the audit and program
review activities of the Department of Justice (D0J) OIG and the GAQ by actively engaging in
owvarsight of and guidance to components in their handling of the GAD and the OIG activities
within their organizations. Specifically, the ALG execuies the following:

« Informs Senior management routinely and timely of significant GAQ and OIG activitias,
findings, and recommendations, as wall as other issues

» Provides oversight, guidance, and support to DOJ compenents on audit, inspection, and
program review activities of the OIG and the GAQ.

= Advises components on the GAQ's authority to review DOJ information, assists in
negotiating reasonable accommodations, and concurs on the release of information to
the GAO.

Consults with components on the accuracy of OIG questioned costs and funds to be
better used determinations and the reasonableness of proposed recommendations in
terms of whether those solutions can be implemented fully and timely

12
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ACQUISITION LEADERSHIP

ACQUISITION MANAGEMENT

Jolene Ann Lauria

SANTIEa Acquisition Management CHisH A
@ Acquisition i N Officer
Organization

m Acquisition Palicy
Acquisition Programs

LEADERSHIP

Managzment and oversight of the Department of Justice's acguisition function is the
responsibility of the Chief Acquisition Officer (CAQ) and the Senior Procurement Executive
(SPE). The CAO is the Department's fop acquisition executive and has the authority,
accountability and responsibility for Department-wide acquisition decision-making. This includes
the development of goals, guidelines and policies, measurement and evaluation of the

William M. Tawlor il

Senior Procurement

@ Acquisition Career Execufive
lanagement

Acqguisition Systems
4 Y ara M. Jamison

Management performance of the Department’s various acquisition organizations. The SPE assists the CAO eputy Senior
DOJ Charge Card inthe performance of his duties with rzgards to the acquistion function. acurement Executive
Programs

OFFICE OF ACQUISITION MANAGEMENT

The Office of Acguisition Management (OAM) supports the CAO and SPE in managing an
efficient acquisition system that implements the requirements of pertinent statutes, regulations
and other guidance; promofing effective business practices to achieve public policy objectives
and ensuring that acquisition personnzl are properly frained and have a clear understanding of
the mission and objectives of Department acquisition management programs.

ANIZATIONAL CHART

RELATED LINKS

Strateghc Objective | Strategk Objective Il Strategic Objectiee NI Strategic Objective IV Stratege Objedive V
Podicy Divertion Workforce o Operati Progroms
Provide policy pudance Enhance d [Develop, implement, and Manage a system of
and advice to the CAO, pesonnel shills, manitor adherence o reporting procedur es and
SPE, Buresu Procuremest | and abilithes by estiblishing | (1Al) systems, ide and i3 to facki
Chiefs, 3nd other agency policy and promating processes. and other Department-wide Depatment-side
senor leadersh training ard - fenctiona programs o 3
itrategy ]~ Presribe and | Sirategy | -Assess, oversee, | Sirategy § - Coordinate, Strategy | - Develop Srrategy §- Monsar and
publish Depanment and promote shil evaluate, and mordor standands and procedures | evaluate Department
oquisition standerds, requirements and krowledge | performance of the DOJ's for Department-wide compliance with intemal
podicies, and prosedures. | resources far personnel. scqusition systems. programs snd initiathves and exterral reparing
Seategyd - Analyze Sritry ] -Developand Sraieged Seatenyl - Excuteand | Siangy 3 Estableh

SOOUELEN S1aturles,
Engeutive orders, ind other

IMaitain anscouisiton
CAMEET MARAPEMENT program

eantinds 1o minage
BIQUARION relources,

manage Depariment
Programs 18 promote

procestes and procedures
10 Engure KCOURTIbIity

s DOF | which peovides maircan the sccuracy of enhance reporting
Implications and prepare development for the data, and promate efficient MELhCdHOEIEs, and COmphisnce In scTordente
00 policy pasniens. BQUITIon work fore rmanagement of infornation. | Tacilitate cost eMichencies. with s, il posicy,
el - Advecate for | Srisngd —Menagethe D0/ | Siratiog § - Manage Stoateoy 3 - Crobuate and | S - Devehp
[0 podicy agends and Acquizition Hurm paal suthorities, ability, dinate acqusition strategies for expanding
Ingerestion the Cillan widkforce and for 3 icies, ard recitying
Agency guistion Coumol. | planning and ansbyis uié 4 admanistration plars, and programs. defciencies.

OAM Strategic Objectives

14

« System for Award Managzment
» LS. Smal Business
Administration

Federal Acquisition Regulation
SAM.gov Contract Opportunities

Acquisition Galeway
Acquisition Gateway — DO.J HUB
Acquisition. Gov
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DFFICE OF RECORDS MANAGEMENT
POLICY, FOIA AND EDISCOVERY

RIM Directive
Policy and Guidance

Component Records
Contacts

Frequently Asked
Questions

Resources for Records
IManagers

RIM Lexicon

RSO - Account
Management

Information for
Departing Staff

Training
Events Calendar
ORMP Contacts

DOJMet » Justice Management Division

Office of Records Management

Policy, FOIA and Ediscovery

Transition-related records management information

OneDrive File Plan Instructions

VISION
Public trust through records integrity.
MISSION

The Office of Records Management Policy, FOIA and Ediscovery assures the fair and impartial
administration of justice through records management that preserves the essential evidence of
D0J functions, policies, and actions.

BACKGROUND

The Federal Records Act requires the Attorney General, as head of the Department of Justice
(DY), to make and preserve records that adequately and properly document the organization,
functions, policies, decisions, procedures and essential transactions of the agency. (44 US.C.
3101).

On June 1, 2005, the Office of Records Management Policy, FOIA and Ediscovery (ORMP) was
established in the Justice Management Division to develop and implement a modern records
management program for the paper and electronic records of the DOJ. The ORMP
responsibilities include development of Orders, policies, and procedures, and long-range and
strategic planning consistent with DOJ's mission, goals, and managament processes.

The ORMP acts as a liaison with the Mational Archives and Records Administration (MARA) and
works with all components of DOJ to provide legal, business, and policy guidance and support
for the DOJ modern records program. The ORMP facilitates compenent collabeoration on
records issues and coordinates DOJ input on legislation and regulations that relate to records
management. This office manages the operations associated with the Offices, Boards and
Divisions' transfer of Department records to records centers as appropriate and accessioning of
permanent records to the National Archives. The ORMP also works with private and other
public sector entities on critical records management issues and policies.

=)
%]

ORMP RIM STRATEGIC PLAN

JMD EDISCOVERY

CAPTRACK LINK

= CAPTrack
*Note: Access is limited to
appointed records personnel or
designated staff. Please contact
ORMP if you nesd assistance.

JRCS LINKS

» Justice Records Control
Schedule User Manual

» JRCS Application

« JRCS User Account Reguest
Form

ARCIS LINKS

« Archives and Records Center
Information System User
Manuals

= Loginte ARCIS
» Information About ARCIS

ERA LINKS

» ERA System Login Page
» ERA User Manual

« ERA Account Request Form

RELATED LINKS

» Presidential Memorandum on
Managing Government Records

» M-23-07 Update to Transition to
Electronic Records

e M-159-21 Transition to Electronic
Records

» MARA Records Express Blog

« MARA Federal Records
Management
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LEADERSHIF

OFFICE OF
GENERAL COUNSEL

Morton J. Posner
General Counsel

Office of General Counsel

John E. Thompson

The Office of General Counsel (0GC) of the Justice Management Division (JMD) is primarily .

responsible for providing lagal advics and guidancs to tha Assistant Attarnay Ganeral for i

Administration, JMD staffs, the Office on Viclence Against Women and Department leadership

on a diverse range of legal and policy questions relating to the arganization, management, and

adminisiration of the Department. Major practice areas include: appropriations, budgst and Kristen B. Hahn

financial managsment, persnnf!el mattars, irformatlion resourca and records management, Daputy General Counsel

Frzedom of Information and privacy matters. security , contract and procurement, exzcutive

travel, delegations of authority, and real property and material managamant. The Office of

General Counsel also represents JMD (and. on accasion, other DO.J components) in )

adminisirative litigation. Plzase contact OGC lzadership
through your component's
leadership or legal counsel

16
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Office of the Chief
Information Officer

Organization
& Cybersecurity Services
@ Policy & Planning

& Service Delivery
& OCIO Document Library

DOJMNet » JMD » OCIO
Offiee of the Chief Information Officer

i =
ENCRYPT NOW

OCIO LEADERSHIP

Malinda Rogers
Chief Information OMmcer

Kevin Cox
Deputy Chief
Information Cfficar

[LEARN MORE]

nﬂﬂnﬂﬂ OCIO Leadership Biographies

MISSION

Provide innovative, high-guality. and secure IT capabilifies that support the Department in ENTERPRISE IT
upholding law, justice, and public safety. SERVICES CATALOG
VISION

Deliver exceptional IT services and innovative capabilites, while transforming our workferce to

continually adapt to a future of accelerating change. DATA STRATEGY FOR DOJ

GOALS Al STRATEGY FOR DOJ

OCIO FY24 Priorities
0CI0 DOCUMENT LIBRARY

= Goal 1: Enhance Senice Delivery

= Goal 2: Elevate Cybersacurity D0J Ci0 COUNCIL

= Goal 3: Embrace Innovation
0C|0 ORGANIZATIONAL CHART

+ Goal 4: Expand the Warkforce

« Goal 5: Increase Financial Transparency

D&J Employee
a——rl Scrvice Portal

| GO TO PORTAL =

Learn about the benefits of the
DOJ Employee Service Portal

LEARN MORE =

LOCATIONS

RFK Main Building
350 Penn Avenue NV
Room 1310
Washington. DC 20530

2CON

145 N Street NE
4E.B04A

Washington. D.C. 20002

Administrative Assistant

17



18



Sacurity Management & Resource Tool
SPM al T

STAY VIGILANT!
Observe these Safety

ustice Proectes Service
Mgttt Direstor: Chybeohe Hitis

S

110 o lnd orxsaticn Safeguast & Security
Comtakibe

Basintint O (i B, Bl
fie af Com el Besilitogs
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Contact Us
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STRATEGIC PLANNING & DIRECTOR'S OFFICE

PERFORMANCE STAFF

ications : : - Robin F
RatiEsion: Strategic Planning & Performance S e RS
Enterprise Risk m .21

145 N Strast NE

IManagement
Performance Washington, DC 20530

WELC OME
Evaluation/Evidence
Act The Strategic Planning and Performance Staff (SPPS) manages the implementation of the

Government Performance and Results Act Modemization Act {GPRAMA), Enterprise Risk
PhIAA Management {ERM), the Foundations for Evidence-Based Policymaking Act (Evidence Act) and
the Pragram Management Improvemant Accountability Act (PMIAA . The Staff promotesg, plans
and lzads the Departmants stratagic planning and performance management afforts to assist DETAIL OPPORTUNITY
sanior leadership in the assessment of objactives. parformance and efficiency. and advises and
assists leadership to ensure that the Department of Justice's mission and goals are achieved.
The Staff also promotes and leads the Department in the identification and management of STAFF DIRECTCRY
enterprise risks that mey have a significant impact on the performance and achizvement of the
Department’s strategic objectives and sirategies. Through ERM efforts, the Department will be
battzr able to identfy and address significent risks and have the ability to respond quickly Robin Eunston
should rigk eccur. The Siaff provides leadership over the Departmant's avaluation and learning DIFQC[D" i
agenda activilies. i

SPPS enswres the Department is In full compliance with GPRAMA by verifying that program
performance for all components aligns properly with the Department’s cumrent Strategic Plan;
ensuring performance information within budget submissions justifies funding requests; and Tennille Nance
reporting timely performance information each year within the Department’s Annual ey
Periormance Report'Annual Parformance Plan. The Staff manages ths Departmants Risk
Profile Process, promotes a risk aware culturs through the use of a customized ERM
methodelogy, and provides ERM training to assist components in identifying and managing risk.
SFPS implements the Departmeant’s avzluation activities under the Evidence Act, including the
develnpment of the Departments Leaming Agenda; Capacity 4ssessment of Statistics Denise Leung
Evaluation, Research and Analysis, and Evaluation Plans. SPPS also coordinates the >
Department’s implementation of PMIAA and leads the DOJ PMIAA Steering Committes.

Senior Advisor - Peformance

Saenior Advisor - Enterprisa Risk
Managsment

In addition, SPPS supports the Dapartment’s Performance Improvement Officer

(P10 YEvaluation Officer (EQ). who iz the Deputy Assistant Attorney General/Controller.

Russell Bumatt
Senior Advisor - Evaluation

Marita La Palm
alist

20
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DOJ Libraries

libraries.doj.gov

Acquisitions Databases Research Cuides Training

Home ACQUISIONS Senices

Acquisitions Services

Ordering and Managing Publications

For information about cur ordering policies or billing issues, please call or email Maria Chesler &|

Acquisitions Bulletin

Qur department publishes
als0 provide News on onine resau

weip you kesp up to dale on our activilies, induding orders, reports,
1o you at mo cost from the DCxJ Libranes.

nd renswals. Wi

DOJ Disclaimer. The [mks contaned
& the ace Y. redevance, li
the: use of copyrighted mater

from the spansor of the
V2b sfhes. nor does it

29

Ask a Librarian

Contact Information

cisiance, please cantact us &t
usdof gov or
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DOJNai = JWD « Financa Staff « Fi i Syslome » Financial Systams Payrol Sysi
FlNhNCE STAFF ‘:m“p il Financa nancead Sl Dinancial Systam 'y yslams FlmNcE ST“FF sltrs
Payroll Documents & Calendars

B Accounting Operations Having issuss wilh our site?
PAYROLL DOCUMENTS :
E Financlal 3ystems s Plaasa contadt the Finance Staff

Functionad

Infrastructure

ORGANIZATION CHART

= Payroll _
Empioyment Fact Book
0 = FAYROLL CALENDARS CONTACTS BY SERVICE AREA
Naotificalions
WEDTA *RELA D EIE Wi
— 2024 Text Only Version FSPAY ORGANIZATION CHART
eperting
P’ « 2023 Payroll Caksndar BOF Version
Payroll Documents & 2023 Teat Only Yersian FSPAY DIRECTORY
Calendars
Waivers + 2022 Payroll Calandar POF Version
Internat ComrolPolicy 2022 Taxt Onky Yerslo LEADERSHP
[ocuments i i
+ 2021 Payroll Catandar POF Varsion 5
P 2021 Teat Only Version .Leupule.';mu:lgt
Assistant Dirsctor
B Policy & Services *+ 2020 Pay r POF Varsion 2C0N 7E. 1401

wioll Calandar
Financial Management el i
Palicles & Guidance + 2013 Payioll Cakndar POF Varsion

B G-nvoicing 2018 Text Ownly Varsion
Payrall HELP DESK CONTACT INFO
2 « 2018 Payroll Calandar POF Version
Travel 2016 Text Only Version

= NFC System lssuss:

2017 Payroll Gatendar POF Veralon
2017 Text Oinly Varsion

= WabTA Specific |ssuss

usde] gov

= Inzight Specfic 1saues
) aoy

QUICK LINK S

Cnly

alendar, POF Wegsl
if on

» EEE
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= Justice Enterprise
Sharing (JEFS,

JSTARS
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Portal (DOJEMP)

‘Web Services

5 End-User Suppart
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Infrastructure &
Operations
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Information Sharing

= Zection 503
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& QCIO Document Library

jvet
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DOJNet » JUD » OCIO » Sanice Delivery » Apalicatians & Plattorm Services
Mo INet » JID = QCI rvice Deliven palications & Platform Servics LEADERSHIP

D&J Employee Service Portal
rming B

| Swali Do
tssistant Diractor
sonnel, Trans

Empo

OVERVIEW

Tha DOJ Employss Sarvice Portal (DOJEMP) al
senice requasta. report IT issues, and more

CONTACTS

laves DO smployses and contrachars to submit

GO TO PORTAL » |

D0 Service Desk

BENEFITS &
bt Jidajsmi usdoj, gov
DOJEMP Team

QUICK REFERENGE GUIDE & bjiey |

D&J Employee

Service Portal

GO TO PORTAL &
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Bist Practices
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Office

Electronic Libgation

Finance Staff

Human Resources
Intermal Review &
Evaluation Offics
Library Stam

Ommce of Acguisition
Fanagement

OfMice of Records
Management Policy,
FOIA, and Ediscoverny
©OMmce of General
Counsel

Omice of the Chigt
Infanmation Cmicer
Procuremant Services
Staft

Securty & Emengency
Planming Star
Strategic Planning &
Performance Stafm
JMD Document
Library
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ce Intranet

YOUR CAREER HEALTH & WELFARE HESOURCES

DoJMed » JMD

T.0

OVERVIEW

Table of Organization

Unified position management,
budget analysis, and visualization

The Table of Organization {T Q) provides a unified and definitive position managament syatem
T.O provides a consistent snd op-1o-date understanding of approved positions for each afflce
and staff, including details and acting designations by fracking detailsas, acting, and othar
tsmparary assignmants. The tool is managed jeintly by Human Resounces (HR) and Budgst
Siaff but avallable to executives and managers in the Justice Management Division {(JMD}

HOW TO REQUEST AN ACCOUNT

Completa. sign. and submit the Tabla of Organization (T.07) Account Raquest Form to requast
an account. Provide justification for acoass to 7O, and indicata your rele(s) a5 an Adminsirater
andior a Team membsr, including the nams of the team.

Appravals from your Designatad Signing Oficial (030} and T0 Lead are requirad, as well as
agraemeant to the T.0 Rules of Behavior (ROB). Contact the T.0 at
Tableoforg@imd. usdaj, oy with any guestions or concems.

RESQURCES

L0 Dalagations of Authority Approval Matrix, February 2023, v1 | POF (110KE)
|dentifies authariiss and approval process for making permanent changss to a position of
record, providng specific sctions of all approving officials.

1.0 job aidz How to sign in with a PIV card and bookmark in Google Chrome and
Microsoft Edge. w1, March 2023 | POF (TS4KE)

Provides instructiens for how to sign in with a PIV card and save a bookmark in Google Chroma
and Microsoft Edge

Deacribes individual sections of the TO interface including posiiion infermation and pestion
count of an-boasd, detalled. and vacant paaitions by funding source, as well @a lemporary
assignmants

LO Account Request Form, April 2023, v 1 | PDF [430KE)

Submils &la cironic requast for a T.0 account far both administrators and'er a team mambars
including justiication, to Dasignated Signing Cficials (D50s) and T 0 Lead, and alsa records
user agresment to T.O Rules of Behavior (ROB)L

TABLE OF ORGANIZATION FAQS

GENERAL Ll

MAKING UFDATES TO THE T.C L

35

SEARCH DIJKET

I

POLICY, BIRECTIVES & GUIBANCE

INFORMATION TECHNOLOGY

LEADERSHIP

Jolena Ann Lauria
Asalztand Attomey General

CONTACTS

QUICK LINKS
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DOJ TELEWORK O CONTACTS
RESOURCES

Need Help?
Contact the OCIC Sarvice Desk

Connecting / Access TELEWORKING SUPPORT
ortce 355 opis FOR DOJ USERS

Contact Management
Conduct a Web

o - P
conferEnce Welcoma to the DO Telewaork Site, The Talewark Site provides safe and secure accass to e quefﬁlon db°_m s iy
Manage, Store & 3hare the D0 resources you need bo do your job successiully and sfficiently whils working remotsly. Contact the Yab Servicas Team
Decuments This page Is updated frequently to ensure that we are sharng the most up-te-date information
Telewdric FAD and addressing questions and cencems.
Telework FAQS RELATED RESOURCES
HOW DO 17
» Q00 on DOUNet
.
Wz Qfflcs 255 Iansgs Contacts Lenduc aVizh Conference 7
DOCUMENTS
Manage, Slore & Share Conneet & Access DOJ Find Answers to FADS
Hat ks

CHECKLIST OF ESSENTIAL EQUIFMENT FOR TELEWORK

[ Govermmant-furmished laptopls ar tabésts iﬁrﬁlﬁmjﬁ
Aditions by Meas

O PIV card andéar RSA token

[0 Extarnal PIV card reader. if applicabia USER QUIDES

[ Govemmant-furnished mobila davice

[ Chargaes for laplopds, tablst’s, and mobile devicals « Connectivity:

= DOJI
Guida

« Connaciing to the VPN
via PIV

o Connading by he YEH

an

[ At-homs Internet Connsction

= Microsoft Teams:
o Misrezofi Tzams
DwErviEe
o Microsoft Taams Wisual

o

= ECS5 One Drive:
o ECS Onglrive Cvarviauw
o Migosaft rive Quick
Star e

o Job aid Actvation

Onalrive
o Job ald: Addional

on instuctions for

Microgafi OneDrive
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a About Us

@ Emvironmental &
Sustainability Semvices
Fiscal Management
Teamn

Justice Buliding
Sennces

Logistics Management
Team

rultimesia &
Publication Services
Fersonal Property
Services

B

Sersonnel Program
Management Team

| Real Propery
Management Services

Parang Management
Reant Ma nagamen t

Justice Parking &
Remote Cradentialing
(JPARC)

Policies & Guidance
FAQs
Forms

FPEOUFLE PLACES & OFFICES

SEARCH DOJNET
I o

YOUR CAREER HEALTH & WELFARE RESOURCES POLICY, DIRECTIVES & GUIDANCE  INFORMATION TECHNMOLOGY

CONTACTS

Cuestions or cancerns about &
JPARC pass?

Contact your staffs parking
atar

JUSTICE PARKING AND
REMOTE CREDENTIALING

.5, Depan

For technical assistance with the
JRARC application, contact
[0 Sendcs De

INTRODUCTION

The U.5. Deparmant of Justice (D0] is wtilizing Justice Parking and Remate Cradentialing
(JFARC) to elzctronically issus parking passes for the 200M, 3CON, 400N, and Liberty
Square parking garages for fzderal personnsl.

Far some offices wilizing JPARC, the elecironically issued parking passes replace previously
Issued paper floater parking passes. Pleass consult with your parking coardinator to se= if

paper floater parking passes are still valid for your office. QUICK LINKS

Personneal must submk & request for a parking pass on the JPARC Request Tool by 3p.m. on
the business day before parking is needed Requests received by 3 p.m will be processed by 5
p.m. on the sams business day. Each day of parking nesded requires an individual request.

o JPARC Boouast Tool

RESOURCES

b s How o submit JPARC requests for DO sfecs
June 2022 (PDF | 670KE)

cally L0 BErRND (2E08 EESES

Thiz job aid provides step-by-step instructions for submitting and ebtaining an slectronically
issued JPARC parking pass.

JPARC FREQUENTLY ASKED QUESTIONS (FAGS)

What is the URL for the JPARC website?

Iz JPARC only far JMD, or for sther DO comp
12.JPARC avalahle 5 contractors (CTAS)?

How quickiy are JPARC requests progessed?

3 too?

Da ugers have lo submit 3 singls equest for sach day_of parking _or eam thay submit miltipls
day: ol weeks) in g single JEARC remquest?

Da | nead 1o print a JPARE pase?

Can | email the JPARC pass 1o a non-DOJ amail account?
Can personnal request @ parking pass for anothar parsen?
To what building garagss.

es JPARC apph?

May | access
C issued d
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